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REQUEST FOR SECONDMENT ON RESEARCH PROJECT

(PART-TIME)

Please type the form and follow the Rules & Regulations, Chapter Eight Articles(28 to 31)
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Current Place of Work and Job Title:

Position Requested:

Univ. ID No.:

Civil ID No.:

Duration:

No. of Working Hours per Month:

Suggested Payment in (K.D. / Hour):
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Guidlines
CHAPTER EIGHT - MANPOWER

Article (28) -Terms and Conditions of Partial

Secondment

1. Itis permissible to second scientific assistants, technicians
or administrative personnel to work on a research project
on part-time basis for a period of not less than three
months.

2. Part-time secondment is equivalent to one working day per
week, either during or outside the official working hours at
KU.

3. Part-time secondment, from within or outside KU, is subject
to the following terms and conditions:

a. An official approval should be obtained from
his/her current employer.

b. The seconded person should have the requested
qualifications for the job.

c. The secondment must be essential for the
execution of the research project.

4. The Part-time Secondee cannot receive a temporary
manpower payment.

5. Maximum working hours for the Part-time secondment is
100 hours per month, and payment should not exceed KD
250 per month.

Article (30) -Conditions and Procedures for Part-time
Secondment from within KU

The following conditions and procedures are applicable for

partial secondment of KU employees:

1. Assigned duties should be performed outside the official
working hours.

2.  The nominated person should have the requisite
qualifications, and have the experience and capabilities
necessary to perform the work. His/her contribution should
be essential to the success of the project.

3. ltis necessary to obtain the approval of his/her workplace
within KU.

4. Itis necessary to obtain the approval of the PI's
department.

5. The seconded person should not be assigned any overtime
work in KU, or granted permission to work outside working
hours at any workplace other than KU.

6. The Pl submits the secondment application to RS, together
with the following documents:

a. A copy of the educational certificates and transcripts
b. A copy of his/her valid Civil ID
c. A copy of KU employee ID

7. The secondment applications are forwarded by RS to the
Department of Administrative Affairs.

8. Itis not permissible to assign any work to the seconded
person prior to issuing the secondment decree.

9. Payments to the seconded person are released, after
completing the appointment procedure, upon receiving a
request from the PI. The request is made using
the Secondment Payment Form, which should be duly
signed and endorsed by the Pl and the Chairman of his
Department.

10. The payment is made according to the number of working
hours (maximum payment is KD 250 per month).

Article (31) - General Rules for Part-time Secondment

1. All part-time secondments terminate at the end of the fiscal
year (March 31 of each year). If the Pl wants to renew the
secondment contract, a new application must be submitted
to RS, at least one month prior to the expiration date of the
current secondment.

2. The Pl should forward to RS the working-hours records, by
the end of the month, to ensure timely release of the
salary.

3. Any payment made by the PI, in violation of the applicable
rules and regulations of RS or KU, will not be reimbursed.
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